RWJF Local Funding Partnerships – LFP Annual Grantmaking
Project Timeline Instructions
Follow the steps below when submitting your Timeline. The only document types that may be uploaded to the RWJF LFP Secure User Website are .doc, .ppt, .xls and .pdf files. **Microsoft Office 2007 users should use the SAVE AS function and choose the 97-2003 document type option.

Follow these steps when submitting your timeline:

1. Be sure to include the legal name of your organization.
2. If using a file type other than Microsoft Word, Excel or PowerPoint, save your Timeline as one pdf file. If scanning to create your pdf, insure your file is under the 15MB size limit by using a low-resolution setting when scanning.

3. Save the file to your hard drive.

4. Upload your final document using the ADD or REVISE button next to Project Timeline on the Project Proposal Documents page on the RWJF LFP Secure User Website.

5. For alternate methods of submitting these documents, please call the LFP office at (609) 275-4128.

The timeline may be done as a chart and should reflect the major milestones of project activity throughout the three or four years of the grant. Some activities may encompass an entire year, and some may be one-time-only activities. The projected timeline should also indicate when you expect goals or outcomes would be achieved.

The project timeline is not included in the 15-page limit of the Project Narrative.

